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Member Management - Officer Online

Only approved 

officers with log-in 

privileges have 

access to this page

Nice to Know: FS/FC 

are the only members 

to have full access to 

council/assembly 

information

Prospect: Someone 

who joined through

 the supreme portal 

and is eligible to 

join your Council

Candidate: Latest way to add a 

new member, transfer in,

 and reactivate members
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Adding Members
Form 100 Candidate’s Tab Join through Supreme Website

Paper Copy Officer Online New member Selects “Join” Button

Scan and Email Online Online

New Members New Members New Member Becomes a Prospect if 
Council Identified

Can Transfer and React Members Can Transfer and React Members Cannot Transfer or Reactivate

Retain Form 100 for Records Produce and Retain Paper Form 100 No Paper Form 100 Required

1st, 2nd and 3rd  Degree Date is date 
CUF taken

1st, 2nd and 3rd Degree Date is Date 
CUF Taken

1st Degree Date is date joined
2nd and 3rd Degree Dates CUF Taken

New Members and Reactivated 
Member - Credit to Council

New Members and Reactivated 
Member - Credit to Council

Membership Credit to Council 
(When Transferred) and Agent

Dues Paid to Council Dues Pay to Council Dues paid to Supreme Until Transfer

Can Take Several Weeks to Process Near Instant for New. 2-3 days for 
Transfers and Reactivations

Near Instant
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Council Reports

Nice to Know: Hover then click on (past) to view previous 

18 months of Council Statements

Nice to Know: Rosters are updated weekly



Seek First the Kingdom of God
Nebraska Knights of Columbus 

2023-2025

Seek First the Kingdom of God
Nebraska Knights of Columbus 

2023-2025

Council Statement

Ready by the first of the month

Retained for 18 months (on Website)

Provides membership Info

Provides Supreme financial Info

Status of required forms

Must be able to log into Officers Online

Payment coupon to remit Per Capita, 

 Catholic Advertising, and Culture of Life 



Seek First the Kingdom of God
Nebraska Knights of Columbus 

2023-2025

Seek First the Kingdom of God
Nebraska Knights of Columbus 

2023-2025

Council Statement (Continue)

Page 3 contains 

membership

updates

Nice to Know: Honorary and Honorary 

Life status is updated automatically

 and ceremonial cards are produced 

and sent to FS for presentation
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Navigating Supplies

Requires credit/debit card…see Officers Desk Reference!
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Nice to Know: The English Company

https://www.kofcsupplies.com/

Ceremonial Supplies, Plaques
Jewels, Baldrics, etc

Navigating Supplies

https://www.kofcsupplies.com/
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Notifies hierarchy who in charge

Tracks council officers and committee leads

Provides rates

Updates officers (185) and committee 

Leads (365) after elections

Updates go directly to Supreme

Provide a .PDF update to State Executive 
Secretary

Demo

MEMBER MANAGEMENT/MEMBER BILLING
COUNCIL ADMINISTRATION SECTION

Nice to Know: Both Forms are due by June 30th
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Member Billing “Expert”

Press 

“Expert” 

Button

Nice to know: 

Expert button is 

your Help button.

Most questions

Can be answered

here 
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Audit Form

Can only be a 
negative number
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Due Dates

State Supreme
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State Supreme Grand Total

Jan Per Capita $5.37 $1.75

Jan Catholic Advertising $0.50

Jan Culture of Life $1.00

Jul Per Capita $5.38 $1.75

July Catholic Advertising $0.50

July Culture of Life $1.00

Total $10.75 $6.50 $17.25

Assessments

Honorary Life does not pay any dues

Disabled do not pay dues

Honorary  Members do not pay Culture of Life so dues are $2.00 less

Supreme and State Assessments
(Due Upon Receipt)
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IRS Form 990

Required annually -cannot skip a year

Plenty of notice

990N Electronic Post Card

• Under $50,000 in gross revenues

990-EZ: $50K to $200K

Form 990: > $200K

Failure to comply: Loss of taxs and revoking 
of EIN

https://www.irs.gov/charities-non-profits/annual-electronic-filing-requirement-for-small-exempt-organizations-form-990-n-

e-postcard

Nice to know: 

Supreme recommends 

using an accountant

 if you are over 

$50K in revenue. 

https://www.irs.gov/charities-non-profits/annual-electronic-filing-requirement-for-small-exempt-organizations-form-990-n-e-postcard
https://www.irs.gov/charities-non-profits/annual-electronic-filing-requirement-for-small-exempt-organizations-form-990-n-e-postcard
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FRATERNAL LEADER ADVISORY

Sent from Supreme directly to council leadership (and 
others)

Provides breaking news, reminders resources and 
recommendations

Emailed directly to you…not getting…verify email and 
ensure it is not going to Junk mail

https://www.kofc.org/en/news-room/fraternal-leader-advisory/index.html

All FSs and FCs must receive

https://www.kofc.org/en/news-room/fraternal-leader-advisory/index.html
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RESOURCES

LEADERSHIP RESOURCES (#5093)
https://www.kofc.org/en/resources/officers/officers.pdf

FRATERNAL LEADER ADVISORY
https://www.kofc.org/en/news-room/fraternal-leader-advisory/index.html

FRATERNAL VIDEO LIBRARY
https://www.kofc.org/en/videos/fraternal-training-library.html

STATE FINANCIAL SECRETARY RESOURCES
https://nebraskakofc.org/resources/financial-secretary-resources.html

https://www.kofc.org/en/resources/officers/officers.pdf
https://www.kofc.org/en/news-room/fraternal-leader-advisory/index.html
https://www.kofc.org/en/videos/fraternal-training-library.html
https://nebraskakofc.org/resources/financial-secretary-resources.html
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You Are Not Alone…

Nice to know:
State FS Co-Coordinator

Chairmen 
Joe Kaup

Cell: 402-340-9875
Mike Vaughn

Cell: 402-297-5434
Email: 

fscoordinator@nebraskakofc.org
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Questions?

This is the Way

NEBRASKA KNIGHTS OF COLUMBUS 
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